| FINDING PER DIEM RATES




Both foreign and domestic per diem rates may be found at the GSA website:
http://www.gsa.gov/portal/content/104877?utm source=0CM&utm medium=print-
radio&utm term=HP 01 Requested perdiem&utm campaign=shortcuts
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DOMESTIC TRAVEL

STEP 1: Find the city you are traveling to
This may be done either:
a) Enter the city name or ZIP (Most major cities will be in the system, however, not all cities are available. If your
city is not available, you will need to search by State first, then look for “Standard Rate.”
b) Click on the state. If you are unable to locate the city, you will use the per diem rates listed next to “Standard
Rate.”

IS Pcr Diem Rates e ¥

Vil

Example of “Standard Rate”’-_You will be traveling to Deltona, Florida but it is not listed below, you will then use the
“Standard Rate ”(usually at the top of the list) as your per diem. “Standard Rate” varies from state to state.

FY 2013 Per Diem Rates for Florida

STEP 2: Obtain Lodging and Meal Rates

Once you have found rates for your city (or Standard Rate if applicable), you will need:
a) Lodging Rate- be sure to use the lodging rate for the appropriate Month of your travel
b) Meals and Incidental Expenses (MIE)- write it down, you will need this in the next step

US. General Services Administration
WH)

FY 2013

r Diem Rates for Florida
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STEP 3: Find Your MIE Breakdown

a) While on the same screen, click on the “Meals & Incidental Expenses Breakdown” link in the upper right-hand

US. General Services Administration

corner.

FY 2013 Per Diem Rates for Florida

(October 2012 - Septembar 20

SEARCH BY CITY. 5

Flonda =

You

arched for. Florida

Search

b) You will then be directed to the following page:

WHAT GSA OFFERS

_M U.S. General Services Administration

USINESS WITH GSA LEARN MORE

Home > Poicy & Requiations > Travel and Relocation Folicy > Per Diem >

- FY 2014 Per Diem Highlights

= Per Diem Mobile App

P MIE Braakdown
[ —p——
Rates
~Fire Safe Hotels.

- Per Diem Rates.

=Per Diem Files (Archived)
- Per Diem Mobile Blackberry File

Meals and Incidental Expenses ( M&IE)
Breakdown

The following table is provided for federal employees who need to deduct provided meals from
their daily meals and incidental expense (M&IE) allowance. Refer to Section 301-11.18 of the
Eederal Travel Regulation for specific guidance on deducting these amounts from your per diem
reimbursement claims for meals furnished to you by the govemment. Other organizations may
have different rules that apply for their employees: please check with your organization for more
assistance.

The table lists the six M&IE tiers in the lower 45 continental United States (currently ranging
from $46 to 71). fFyou need to deduct a meal amount, first determine the location where you
will be working while on official travel. You can look up the location-specific information at
wnuw gsa goviperdiem. The M&IE rate for your location will be one of the six tiers listed on this
table.” Find the comespanding amount on the first line of the table (M&IE Total) and then lok
below for each specific meal deduction amount

The table also lists the portion of the MAJE rate that is provided for incidental expenses
(currently 5 for all tiers), as well as the amount federal employzes receive for the first and last
calendar day or travel. The first and last calendar day of travel is calculated at 75 percent

I ¥ |

For all travel policy questions, email
travelpolicy@gsa.gov

| 50
Traveling?
Find Resources to Help

RELATED GSA TOPICS
» State Tax Exemption Forms

- FedRooms®

= Trawel E-mail Hotification

- POV Mileage Reimbursement Rates

GOVERHMENT LINKS
= Fire Safety Information

¢) On this page, locate the MIE Total from STEP 2 a.

The breakdown of breakfast, lunch and dinner is provided

here. Note: As of July 1, 2013, Incidentals are only allowed for International travel. Incidentals should NOT be used when calculating Per Diem for
ANY Travel Authority to avoid overestimating costs. . If you return from international travel, incidental expenses would then be considered on your

Travel Expense Statement.

GSA

WHAT GSA OFFERS

. General Services Administration

Home > Poicy & Requiations > Travel and Relocation Policy > Per Diem >

- FY 2044 Per Diem Highlights

- Per Diem Mobile App.

) MIE Breskdown
Factors Influencing Lodging
Rates
Fire Safe Hotels.
- Per Diem Rates
= Per Diem Files (Archived)

- Per Diem Mobile Blackberry File
Download

Meals and Incidental Expenses ( M&IE)
Breakdown

The following table is provided for federal employees who need to deduct provided meals from
their daily meals and incidental expense (M&IE) allowance. Refer to Section 301-11.18 of the
Federal Travel Regulation for specific guidance on deducting these amounts from your per diem
reimbursement claims for meals fumished to you by the govemment. Other organizations may
have diflerent rules that apply for their employees: please check with your organization for more
assistance.

The table lists the six M&IE tiers in the lower 45 continental United States (currently ranging
fiom $46 to 571). fFyou need to deduct a meal amount, first determing the location where you
will be working while on official travel. You can look up the location-specific information at
i gsa goviperdiem. The M&IE rate for your location will be one of the six tiers listed on this
table. Find the comespanding amount on the first line of the table (M&IE Total) and then look
below for each specific meal deduction amount

The table also lists the portion of the M&IE rate that is provided for incidental expenses
(currently $5 for all tiers). as well as the amount federal employees receive for the first and last
calendar day or travel

first and last calendar day of travel is calculated at 76 percent

59 510 $11 $12
513 515 516 518
529 531 534 536
$5 5 $5 5
$34.50 342 $49.50

—— |

For alltravel policy questions, email
travelpolicy@gsa. gov

% , -
Traveling?
Find Resources to Help

RELATED GSA TOPICS
- State Tax Exemption Forms

- FedRooms®

- Travel E-mail Hotification

- POV Mileage Reimbursement Rates

GOVERHMENT LINKS
= Fire Safety nformation
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INTERNATIONAL TRAVEL

STEP 1: Locate the International Travel Link
For International Travel, click on the link for “The State Department Sets Foreign Rates.”

U.S. General Services Administration

WHAT G

OFFE

LEARN

Per Diem Rates weons | Rl

FY 2014 Por Diem Rates Now Available

On the go?
tFY2013 or th : | Get the mobile spp
m s. then click: cothe state where o ] for govemivii ,
Do not type anything additional in the search bo: ap of the Per e

i
|
i

SEARCH BY CITY, STATE OR ZIP CODE (current fiscal year
TAX QUESTIONS

i

*i
!

Select a State >

SEARCH BY STATE o
S Per diem rates
(. allin one file

., Download the sesrchable
™ EXCEL fila

STATE TAX EXEMPT FORM.

Heggia state tax exemption form?

The Depertment of Det
Alaska, Howa#, U'S. Tertories, and Po
0 St

e o e Stats Desdriment
lons sets Foreign rates
Vizt Stote Dept Ste »

(OCOMUS rates ) Vist

STEP 2: Click on “Foreign Per Diem Rates by Location”

U.S. DEPARTMENT or STATE
DIPLOMACY IN ACTION Search

SECRETARY KERRY | MEDIACENTER | TRAVEL | CAREERS | BUSINESS | YoUTHa EDUCATION [VMESPNIZR NN

POLICY | COUNTRIES | ECONOMICS, ENERGY | ARMSCONTROL & CIVILIAN SECURITY | PUBLIC DIPLOMACY | ASSISTANCE &
STATE | ISSUES = &REGIONS = &ENVIRONMENT INTERNATIONAL SECURITY | & DEMOCRACY. &PUBLICAFFAIRS | DEVELOPMENT

Office of Allowances Per Diem Rates
« Organization Chart

Per

m Rates. Current and Prior Year Rates

« Forsign Per Dism Ratas

« Othar Par Diem Rates Foreign Per Diem Rates by Location
Allowance Rates Phcidentals)

Excel Version of Foreign Per Diem Rates

« Biweakdy Updates FEoreign Per Diem rates are established monthly by the Office of Allowances as maximum U.S. dollar rates for
Standardized Regulations reimbursement of U.S. Government civilians traveling on official business in foreign areas. Lodging and M&IE (Meals &
(DSSR) Incidental Expenses) are reported separately followed by a combined daily rate. The breakdown of rates by meals

* DSSR Table of Contents and incidentals is found in Appendix B. For regulations pertaining to these rates, see the Federal Travel Regulation
# Search the DSSR (FTR) established by the General Services Administration and implementing regulations estabished by Federal

GenexaljIkfoymation Agencies. (Foreign Affairs Agencies - see Foreign Affairs Manual (FAM) (Vol. 14); Defense Agencies - see Chapter 4

" Conts of the JETR, Vol. 1 for members of the uniformed services; see the ITR, Vol. 2 for civilians.)

s

STEP 3: Select the Appropriate Country

U.S. DEPARTMENT of STATE

DIPLOMACY IN ACTION Enter keyword here

SECRETARY KERRY | MEDIACENTER | TRAVEL | CAREERS SLEERRLN TN WU \ViYSTATEDEPARTMENT (8

ABOUT | POLICY | COUNTRIES | ECONOMICS ENERGY | ARMS CONTROL & CIVILIAN SECURITY | PUBLIC DIPLOMACY | ASSISTANCE &
STATE | ISSUES = &REGIONS | &ENVIRONMENT INTERNATIONAL SECURITY & DEMOCRACY &PUBLICAFFARS | DEVELOPMENT

office of Allowances
« Organization Chart
Per Diem Rates

« Fersign Per Dism Rats

Foreign Per Diem Rates by Location
« Other Per Diam Rates
|Allowance Rates

o Allovancs Rate:

You may use the dropdown box below to select a country. Entering the first letter of
« Allovances By Type the country name will jump to that portion of the listing. Clicking "Go™ will display Per
* Biweekly Update Diem data for all locations within the country selected.
Standardized Regulations
(DSSR)
« DESR Tablz of Contants

Country: | "All Locations™
« Search the DEZR

General Information
« Contact Us

« Effacts of Admi

ative
Furlough You may use the input field below to enter all or part of a post name. The percent sign
“%" serves as a wildcard character. Clicking “Go will display a list of posts matching

the name entered with links to the Per Diem data.

« Fraguantly

« Summary of Allovans:

Quarterly Report Indexes

« Repo;
Post: Go
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STEP 4: | ocate the Town you will Travel to

In this case, if we are traveling to Tirana, Albania, we would use the MIE Rates listed beside the city name.
If your city is not listed, you will use “Other,” similar to the “Standard Rate ” used for Domestic Travel above.

U.S. DEPARTMENT or STATE

DIPLOMACY IN ACTION

( SECRETARY KERRY | MEDIACENTER | TRAVEL | CAREERs | BUsINEss | voutha eoucarion IR e

ABOUT | POLICY | COUNTRIES | ECONOMICS, ENERGY | ARMS CONTROL & CIVILIAN SECURITY | PUBLIC DIPLOMACY | ASSISTANCE &
STATE | ISSUES | &REGIONS | &ENVIRONMENT INTERNATIONAL SECURITY | & DEMOCRACY &PUBLICAFFAIRS | DEVELOPMENT

Forelgn Per Dlem Rates In U.S. Dollars

Country: ALBANIA
Publication Date: 10/01/2013

Previous Rates 0/01/2013[«] _Go
Country Season | Season [ Maximum [ M&TE | Maximumper | Effective
Name Begin end | Lodging Rate | Rate Diem Rate oMl pate
ALBANIA | Other 01/01 | 12/31 42 134 WA [10/01/2012
ALBANIA [Tirana [ o1/01 [ 12721 190 96 266 wa  |0s/01/2013

(ALL RATES ARE LISTED IN USD [$])

STEP 5: Write Down Lodging and MIE Rates

*Be sure that you are looking at rates for the correct date (see “Previous Rates”). If the incorrect date is displayed, select
the correct date and click “Go”.

U.S. DEPARTMENT or STATE

DIPLOMACY IN ACTION

( SECRETARY KERRY | MEDIACENTER | TRAVEL | CAREERs | BUsiNEss | vourha eoucarion I e )

ABOUT | POLICY | COUNTRIES | ECONOMICS, ENERGY | ARMS CONTROL & CIVILIAN SECURITY | PUBLIC DIPLOMACY | ASSISTANCE &
STATE | ISSUES | &REGIONS | &ENVIRONMENT INTERNATIONAL SECURITY | & DEMOCRACY & PUBLIC AFFAIRS

DEVELOPMENT

Difice of Allowances

Forelgn Per Dlem Rates In U.S. Dollars
Country: ALBANIA
Publication Date: 10/01/2013
Previous Rates 0/01/2013[=] _Go
Country | Post | Season | season Maximum MaIE | Maximumper | Effective
Nome | Name | Begin End Lodging Rate | Rate Diem Rate o0tnote] " pate
ALBANIA | Other 01/01 12/31 134 w/A  |10/01/2012
ALBANIA | Tirana | 01/01 12/31 286 N/A  |0s/01/2013

For Tirana, Albania, the Maximum Lodging Rate is $190, MIE total is $96.

STEP 6: Find the MIE Breakdown
Hit your browser’s Back Button TWICE to return to the Foreign Per Diem Rate main page

EN D " or STATE _ “ , : U.S. DEPARTMENT of §

TRAVEL | CAREERS | BUSINESS | YOUTH & EDUCATION

ABOUT CY | COUNTRIES  ECONOMICS. ENERGY | ARMS CONTROL
SIATE | ISSUES  AREGIONS & ENVIRONMENT

0 CIVILIANSECURITY ~ PUBLICDIPLOMACY | ASSISTANCE &
INTERNATIONAL SECURTTY & DEMOCRACY. LPUBLICAFFARS | DEVELOPMEN

fice of Allowances Per Diem Rates

r Diem Rates

Current and Prior Year Rates
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STEP 7: Select “FTR Appendix B (Breakdown of Meals/Incidentals)

U.S. DEPARTMENT or STATE

DIPLOMACY IN ACTION

Enter keyword here

'SECRETARY KERRY | MEDIA CENTI TRAVEL | CAREERS | BUSINESS | YOUTH & EDI ION MYSTATEDEPARTM.ENTW

ABOUT | POLICY =~ COUNTRIES ~ ECONOMICS, ENERGY =~ ARMS CONTROL & | CIVILIAN SECURITY | PUBLIC DIPLOMACY | ASSISTANCE &

STATE ISSUES  &REGIONS | &ENVIRONMENT | INTERNATIONAL SECURITY & DEMOCRACY & PUBLIC AFFAIRS DEVELOPMENT

office of Allowances Per Diem Rates

+ Qrganization Chart

Current and Prior Year Rates

< ETR Appendix B {Breakdown of Meals/Incidentals) >

Per Diem Rates
# Foreign Per Diem Rates
4 Other Per Diem Raztes

Allowance Rates

vance Rates [Sec, 520)
By Location

es By Type

+ Bineekly Updates
standardized Regulations
(DSSR)

Foreign Per Diem rates are established monthly by the Office of Allowances as maximum U.S. dollar rates for
reimbursement of U.S. Government civilians traveling on official business in foreign areas. Lodging and M&IE (Meals &
Incidental Expenses) are reported separately followed by a combined daily rate. The breakdown of rates by meals

* DSSR Table of Contents and incidentals is found in Appendix B. For regulations pertaining to these rates, see the Federal Travel Regulation

+ Search the DSSR (FTR) established by the General Services Administration and implementing regulations estabished by Federal

Senesalntormation Agencies. (Foreign Affairs Agencies - see Foreign Affairs Manual (FAM] (Vol. 14); Defense Agencies - see Chapter 4

* Contz

e

of the JETR, Vol. 1 for members of the uniformed services; see the JTR, Vol. 2 for civilians.)

STEP 8: Locate the Appropriate MIE Amountfor Breakdown
Scroll down until you locate the MIE amount found in Step 4 above. The MIE Breakdown (Breakfast, Lunch, Dinner,
Incidentals) will be listed to the right of this amount.

U.S. DEPARTMENT or STATE

DIPLOMACY IN ACTION Enter ke:

SECRETARY KERRY | MEDIACENTER | TRAVEL | CAREERS | BUSINESS | YOUTH & EDU GUN  MYSTATEDEPARTMENT !’

ABOUT pPoLICY COUNTRIES ECONOMICS, ENERGY | ARMS CONTROL &

STATE ISSUES & REGIONS & ENVIRONMENT

CIVILIAN SECURITY PUBLIC DIPLOMACY | ASSISTANCE &

INTERNATIONAL SECURITY | & DEMOCRACY | & PUBLIC AFFAIRS DEVELOPMENT

office of Allowances

+ Organization Chart
Per Diem Rates

« Foreign Per Dism Rates

o Other Per Diem Rates
Allowance Rates

« Allovance Rats

* Allow

+ Allou

« Binmakly Updates
standardized Regulations
(DSSR)

+ DSSR Table of Contants

* Search the DSSR
General Information

+ Contact Uz

« Effacts of Administrative

Furlough

+ Frequently Asked Questions

+ Summary of Allovan:
Quarterly Report Indexes
+ Reports

Appendix B
Chapter 301-Federal Travel Regulation
Allocation of M&IE Rates to Be Used in Making Deductions from the M&IE Allowance

M&IE rates for the localities in nonforeign areas (prescribed in Civilian Personnel Per
Diem Bulletins published periodically in the Federal Register by the Secretary of
Defense) and for localities in foreign areas (established by the Secretary of State in
Section 925, a per diem supplement to the Standardized Regulations Government
Civilians, Foreign Areas) shall be allocated as shown in this table (Section 301-
11.18) when making deductions from nonforeign or foreign area per diem rates.

M &IE Rate Breakfast | Lunch | Dinner Incidentals
$1 0 o 0 1
$2 0 a 1 1
53 0 1 1 1
$4 1 1 1 1
$5 1 1 2 1
$6 1 2 2 1
57 1 2 3 1
$8 1 2 3 2
59 1 2 4 2
$10 2 2 4 2
$11 2 3 4 2
$12 2 E 5 2

Note: As of July 1, 2013, Incidentals are only allowed for International travel. Incidentals should NOT be used when calculating Per Diem for ANY
Travel Authority to avoid overestimating costs. If you return from international travel, incidental expenses would then be considered on your Travel

Expense Statement.
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Example of International MIE Breakdown- You will be traveling to Foz do Iguacu, Brazil:

After following STEP 1, STEP 2 and STEP 3 above, you arrive at the following page:

SECRETARY KERRY | MEDI NTER | TRAVEL

CAREERS

ABOUT POLICY COUNTRIES ECONOMICS, ENERGY | ARMS CONTROL &
STATE ISSUES & REGIONS & ENVIRONMENT INTERNATIONAL SECURITY

Office of Allowances

« Organizstion Chart

BUSINESS

CIVILIAN SECURITY

& DEMOCRACY

YOUTH & EDUCATION

MYSTATEDEPARTMENT ()

PUBLIC DIPLOMACY
& PUBLIC AFFAIRS

ASSISTANCE &
DEVELOPMENT

Select by
Select by Allowa
Printer Fr

Per Diem Rates
» Foreign Per Diem Rates
« Other Per Diem Rates Foreign Per Diem Rates In U.S. Dollars
Allowance Rates
» Allovance Rates (Sec. 320) Country: BRAZIL
s Allevances By Location Publication Date: 10/01/2013
« Allovances By Type
* Biveeekly Updates Previous Rates: 10/01/2013 Go
Standardized Regulations
(DSSR)
« DSSR Table of Contents Country Post Name Seas.on Season Ma:-umum M & IE Ma:.{lmum Per Footnote Effective
« Search the DSSR Name Begin End Lodging Rate Rate Diem Rate Date
Eenerabinformation BRAZIL |Belem o101 | 1273 183 106 289 na - |ogm1/2013
* Contact Us
facte of A trotiv Belo P
+ Effects of Administrative BRAZIL 01/01 | 12/31 166 93 259 N/a  [09/01/2013
Furlough Horizonte
+ Frequently Asked Questions BRAZIL  |Brasilia 0101 | 12/7:1 350 N |osio1/2012
+ Summary of Allovances
Quarterly Report Indexes BRAZIL |Fortaleza 01/01 | 12/31 324 N/A  |06/01/2013
* Reports Foz do o
BRAZIL 01/01 12/31 133 68 201 N/A 09/01/2013
Iguacu
BRAZIL Goiania 01/01 12/31 194 131 325 N/A 05/01/2012
BRAZIL Manaus 01/01 12/31 155 88 243 N/A 03/01/2010
BRAZIL Natal 01/01 12/31 199 93 294 N/A 11/01/2010
BRAZIL Other 01/01 12/31 177 130 307 N/A 05/01/2012
BRAZIL Porto Alegre 01/01 12/31 190 93 285 N/A 09/01/20132
BRAZIL Porto Velho 01/01 12/31 154 78 232 N/A 09/01/2013
Recife,
BRAZIL 01/01 12/31 199 93 292 N/A 11/01/2010
Pernambuco
Rio de P
BRAZIL 01/01 12/31 314 143 457 View 04/01/2013
Janeiro
Salvador da P
BRAZIL Bahi 01/01 12/31 188 120 308 N/A 04/01/2013
ahia
BRAZIL Sao Paulo 01/01 12/321 282 143 425 View 09/01/2012

After locating Foz do Iguagu, you will find the Maximum Lodging Rate is $133 and the MIE total is $68.

Now, you will return to the main International Per Diem Rates Page (see STEP 6) and select the link for “Breakdown of

Meals/Incidentals. ”

After scrolling down to-find your total MIE amount,
$68, you are then given the MIE Breakdown of:

Breakfast $10
Lunch $17
Dinner $27
Incidentals $14

M &IE Rate

Breakfast

Lunch

Dinner

Incidentals
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Questions/Assistance

This guide was created by Megan Weatherford for the Department of Statistics Faculty at The
University of Georgia. Any questions or requests for assistance may be directed to:

MEGAN WEATHERFORD

Administrative Associate
Department of Statistics
101 Cedar Street
Athens, GA 30602
706.542.3297
megantw@uga.edu
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